LAVANYA. S
lavanyamuthulaxmi89@gmail.com
9789941620
ADDRESS:

No.S3, Raj Yamunotri Flats,Thirupur kumaran street extension,New Perungalathur, Chennai–63.

CAREER OBJECTIVE:
To secure a position in teaching and share my knowledge for the growth and development of the children.

EXPERIENCE:
FLEXTRONICS TECHNOLOGIES PVT LTD, CHENNAI                    October 2013 –April 2014
DESIGNATION: Analyst
RESPONSIBLITIES:
1.     Timely issuance of Purchase order to Vendors & co-ordination for payment
2.     Placing purchase order and follow up the same, coordinate with vendors for actual delivery status of material.
3.     On time completion of Open Purchase order Report and Shortage Report.
4.     To meet and exceed desired service levels and inventory targets as defined for the products assigned. To efficiently and accurately execute core procurement processes for assigned products 

ZYLOG SYSTEMS INDIA LTD, CHENNAIFebruary 2011 – April 2012.
DESIGNATION:Operation& QualityAnalyst
RESPONSIBLITIES:
1. Handling Customer’s complaints, forwarding to concern departments, managing &maintaining H.O. process.
2. Maintain the back end process of MAS server and APTILO server.
3. Issuing INVOICE to customer as per their request.
4. Resolving the customer’s login error issues and password request.

ACADEMIC QUALIFICATION:
	
S.NO
	
COURSE
	
INSTUTION
	
BOARD/UNIVERSITY
	
YEAR OF
PASSING
	
PERCENTAGE

	1)
	DMPSTT
	Madras Christian College
	MCC University
	PURSUING
	PURSUING

	
2)
	
BCA
	
Prof. Dhanapalan college for women
	
Madras University
	
2010
	
62%

	
3)
	
12th
	Jai Gopal Garodia national higher secondary school
	
State Board

	
2007
	
60%

	
4)
	
10th

	Jai Gopal Garodia national higher secondary school
	
State Board
	
2005
	
72%



AREAS OF INTEREST:
1. [bookmark: _GoBack]Ability to get involved with the children easily
2. Extrovert
3. Good Teaching Skills
4. Explaining Power
5. Polite and approachable
6. Have patience
TECHINCAL SKILLS:
1. OS                            - Windows XP
2. Packages                  - Ms-Office 2010, 2007 , 2003
3. Scripting language	  - HTML
EXTRACURRICULAR ACTIVITIES:
Achieved 1st price consistently for Bharatanatyam in inter school competition.
STRENGTH:
1. Leading personality.
2. Decision maker.
3. Punctuality.
HOBBIES:
1. Surfing internet to gain knowledge
2. Cooking
3. coloring
PERSONAL DETAILS:
Date of birth           	          : 13th June 1989
Marital status			: Married
Father's name 			: Sankaran. S
Spouse Name			: Sivaramakrishnan.V
Language Known                       : English, Tamil, Hindi
PLACE : CHENNAI                                                                                          
DATE    : 
