LAKSHMI SHARMA A S

W/O Ramachandran. G
1/247, Thalapathy Stalin 1st Street 

Santhosapuram, 

Chennai 

Pin code: 600073
Mobile: 8248014804, 9496751855
Email: aslakshmi.ijk@gmail.com 

Objective:


To take up a challenging job in a professional environment and propel my career growth

My Profile
· Temporarily Worked as a Mathematics Teacher in Government School from 2010 to 2011 and Conduct Home Tuition from 2013 to 2016.
· Worked as admin IN charge in Count2Infinity from 2015 to 2016.
· Teaching Mathematics to all classes in Guru Tuition Centre from Jan 2017 to Jan 2018.
· Working as Senior Officer in Jana Bank from January 2017 to Till Date

Key Skills
Banking Skills:
· Handling and interacting with customers for any requirements and delivering the same with in stipulated time.
· Getting proper documents from customer and keeping the customers Gold  in safety Locker 

· Maintaining of all customer gold and reporting to Management on Daily basis
· Monitoring and Maintaining of all Cash receives from Collection agent and reporting to management on regular basis  
Administrative Skills:
· Maintaining of all staffs time Management, Access and payroll
· Updating the proper communication to management and maintained all Business data’s confidentiality
· Giving proper guidance to all staffs and followed up the business regulations
Teaching Skills:
· Deep knowledge in subject and strong interest in mathematics
· Ability to discuss with students on their academic problems
· Always maintain the good relationship with students as well as encourage them for success
Educational Qualifications
B.Ed in Mathematics from University of Calicut (2009 to 2010) 
B.Sc in Mathematics from University of Calicut (2005 to 2008) 
Higher Secondary (12th) in Computer Science from Government Girls Higher Secondary School, Kerala (2003 to 2005)
SSLC (10th) from St Mary’s Higher Secondary School, Kerala
Computer Skills:
· MS Office
· MS Word
· PowerPoint
Personal Profile

Father’s Name
 :  A.C. Sethumadhavan

Mother’s Name:  C.R. Radhalakshmi

Sex            
 :   Female

Marital Status
 :   Married
Nationality 
 :   Indian

Religion
 :   Hindu, Brahmin

Date of Birth
 :   09-11-1987

Languages known
:  
Malayalam 
: To read, write and speak
English
: To read, write and speak
Hindi 

: To read, write 
Tamil

: To speak

Declaration

I hereby declare that the information given above is true to the best of my knowledge and belief                                                                                 
                                                                                                        Lakshmi Sharma A S
